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ARTICLESMEDIA ITEMREATE
The purpose of this section is to provide guidancecfeating aMedia ItemArticle.
PREAMBLE

AnAtrticle is designed to augment pages with related information. In the example below, the About
page has an Article teft (LATEST COURSE) this Article contains information that relates to another
Page namely, Courses.
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About HOPE

e ) Our vision is everyone having access to effective evidenced based self-management
support resources.

What we do
'We aim % egucate, infiorm, Inspire and make 3 giflerance In e Word Dy Improving oers” quaity of iife and confidence 0 achieve
e’ goais. We take 3 parson canTed Spprosch 10 e developmant, deliivery Snd avaiuation of Innovatve group, onriine and app
Dasad rasources, all of which are basad on STIENTINC resaarch and knowieoge. Whiie O DasSSION IS resasnch we never iosa sight

L""TEST COURSE Nt analysis Mus: lead 0 action I £ s 20 De usatyl and mesningful 0 paople

, HOPE Values:

Session 2

SIIGSS Mmgemm Strengins Foousad: We improve Quallny of ife by 900USing ON & DarsSONS SYergTs

‘Wesk commencing: Research Driven: We geveiop HOPE resources Which are Desed on SCIaTINC resasrch

2T June 2016
Innovative: We devalop crestive saitmanagamen: resources

Read More

Share: 'We share our knowieoge and axpartiss with averjone

Passion: ‘We are comminied 10 making 8 diftierence

About Page with Article

revision 1:01Z1 June 2016) ARTICLE; MEDIA ITEMCREATEL



HOPE, PUBLIC WEBSITE & CMS TRAINING MAMBAILCLESVEDIA ITEMCREATE

TheArticle (LAEST COURSE) héislkaassociated with Read Mobeitton which in turnwill link to
relatedpage as illustrated below:

LATEST COURSE
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Article link to related page

¢ KS NI A2y IPdg&o Artitldcst & 5RO Al Iihek? ofeatd &ageX want to consider if |
should create adrticle so that it can be placed on anothigageon the website Applying this rationale
to the Example used in respect to the Home page. A website visitor when on the Paagais made
aware of the Latest Coursg he Article. Clicking More Information, routes the visitor to the Courses
Page- therefore the LATEST COUREIEle relates to Courses.

This isdynamiccontent andcan be updated by the administratarsing the CMS

TYPES OF ARTICLES
There are two catagries of Article:

1 Menultem Article - positioned on the side of a Page (Left or Right)
1 PageElement Articleg positioned underneath.

For each categonhere are several formats éfrticle that are defined individually below:
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MENUITEM ARTICLE

Article_Text_Box an example of this format is shown below:

Privacy

Copyright Intoducion
[e— The:erms "HOPEProgramme’ o s” or e o “our e wha s the wer of nbsie')
Our ot i the: Appled Research C c Goveniry GV SF, UK. The e

“Youf refees f the user of our webse. The feem lesms” s includes condiions. Ous webeie i hasied by KAL SIS Lid

10U s o ecist our webaits
LATEST COURSE

1. These tesma. somy ourwesmie. i you 60 piease do not e may
o e o e and any efciive iy an being 5=t oud here
Session 2 o the: curent e, Your contied use of cur websie indicales your agreement o such revised termes
i Our Content ana Copymignt
Management
- 2 Unless we tell you cihervise, our website and ts conterts are our property or Boenced 1 s The copyrightin the content contained
271h June 2016 o — including cur |
England and b inteenational rasemark Laws ¥ou may net diskiouts o reproduce She content of our websile vhout o prior wriien
m BB, -0f FQUBSES 0 U3 o FERFOJUGE: 31 f 1 COMBNES o DUF WEDHAS D50 CONAEE IADPHPERIOGRAYTE CO Uk

Users

This isdynamiccontent andcan be updated by the administratarsing the CMS

Article_ Thumbnail- an example of this format is shown below:

Privacy

Disclaimer The terms “HOPEProgramme” or "us" or "we" or “our” refers to Coventry University who is the owmer of the Hope website (“website”).
Our office is the Applied Research Centre for Health and Lifestyle Interventions, Coventry University, Coventry CV1 5FB, UK. The term
"you" refers to the user of our website. The term “terms” is includes conditions. Our website is hosted by KAJ 1515 Lid.

If you use or enter our website e
1. These terms apply to the entire content of our website. If you do not accept these terms, please do not use our website. We may

update these tenms from fime fo time and any changes will be effective immediately on being set out here. Please ensure you are aware
of the current terms. Your confinued use of our website indicates your agreement fo such revised terms.

Our Content and Copyright

2 Unless we tell you otherwise, our website and its contents are our property or licenced to us. The copyright in the content contained
on our website belongs to us or our licensors. The trademarks, including our Logo, appearing on our website are protected by the laws of
England and by international trademark laws.You may not distribute or reproduce the content of our website without our prior written

Our content comes from a rich source agreement. For requests to use or reproducs any of the contents of our website please contact: info@hopeprogramme.co.uk
of contributors and you wiill find

contributions inspiring and we Users

sincerely hope that you will also offer

your own knowdedge, guidance and/or 3. Pleased do not use this site if you are in any country that prohibits the use of such sites.

expenences to share with others so X

they can be inspired foo Cookies

4. You agree lo our use of cookies, as set dovm in our Privacy Policy.
Chat Rooms

5. If you submit content other than our material and information to our website you are solely responsible for that content and for any
claims relating to that content, whether made against us or otherwise. Whilst we do not monitor or generally exercise editorial control
aver any content posted fo our website by you or other users, we reserve the right at our sole discrefion to remove any content which g
agdicen polijass obiecligasaic ) on s SuBNaCEaiaame: oo, e : ; i

jhenyizaiie iy " opliclele a pmmel

This isdynamiccontent andcan be updated by the administratarsing the CMS
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Article_Large_Image_Lirnkan example of this format is shown below:

= Privacy

Copyright Introduction

The terms “HOPEProgramme” or "us" or "we" or “our” refers to Coventry University who is the owner of the Hope website (website™),
Our office is the Applied Research Centre for Health and Lifestyle Interventions, Coventry University, Coventry CV1 5FB, UK. The term
"you'" refers to the user of our website. The term “terms” is includes conditions. Qur website is hosted by KAJ ISIS Lid.

Disclaimer

If you use or enter our website

1. These terms apply to the enfire content of our website. If you do not accept these terms, please do not use our website. We may
update these terms from fime fo time and any changes will be effective immediately on being set out here. Please ensure you are aware
‘ | l ” I ' of the cument terms. Your continued use of our website indicates your agreement to such revised terms.
1 t LA Our Content and Copyright
AT g

2. Uniess we tell you ofhenwise, our website and its contents are our property or licenced fo us. The copyright in the content contained
on our website belongs to us or our licensors. The trademarks, including our Logo, appearing on our website are protected by the laws of
England and by intemational trademark laws You may nol distribute or reproduce the content of our website without our prior wiritien

CARERS OF agreement. For requests to use or reproduce any of the conlents of our websile please contact: info@hopeprogramme.co.uk
PEOPLE LIVING =
WITH 3 Pleased do not use this site if you are in any country that prohibits the use of such siles

Cookies

DEMENTIA

4_%You agree fo our use of cookies, as set down in our Privacy Paolicy.
Chat Rooms
5. If you submit content other than our material and information to our website you are solely responsible for that content and for any

claims relating to that content, whether made against us or otherwise. Whilst we do not monitor or generally exercise editorial control
over any content ed fo our website by T users, we reserve the rigit at oj sole discretion fo remove ar

This isdynamiccontent andcan be updated by the administratarsing the CMS

Article_Icon_Link an example of this format is stvm below:

E=E Privacy

Copyright Infroduction

The terms “HOPEProgramme” or "us" or "we" or “our” refers o Coventry University who is the owner of the Hope website (“website”).
‘Our office is the Applied Research Centre for Health and Lifestyle Interventions, Coventry University, Coventry CV1 5FB, UK. The term
"you" refers to the user of our website. The term “terms” is includes conditions. Our websile is hosted by KAJ ISIS Lid.

Disclaimer

If you use or enter our website
1. These terms apply to the entire content of our website. If you do not accept these terms, please do not use our website. We may
update these terms from time to time and any changes will be effective immediately on being set out here. Please ensure you are awan

of the current ferms. Your continued use of our website indicates your agreement to such revised terms.

- Our Content and Copyright

2. Unless we tell you othenwise, our website and its contents are our property or licenced to us. The copyright in the content contained
COaSt tO COaSt on our website belongs to us or our licensors. The trademarks, including our Logo, appearing on our website are protected by the laws

England and by international trademark |aws.You may net distribute or repreduce the content of our website without our prior written

agreement. For requests fo use or reproduce any of the contents of our website please contact: info@hopeprogramme.co.uk

Users

3. Pleased do not use this site if you are in any country that prohibits the use of such sites.

This isdynamiccontent andcan be updated by the administratarsing the CMS
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Article_Person_Profile an example of this format is shown below:

Privacy

Copyright Introduction

The terms "HOPEProgramme” or "us" or "we" or “our” refers to Coventry University who is the owner of the Hope website ("websile”)
Our office is the Applied Research Centre for Health and Lifestyle Interventions, Coventry University, Coventry CV1 5FB, UK. The term
"you" refers to the user of our website. The term “terms” is includes conditions. Our website is hosted by KAJ 1515 Lid.

Disclaimer

If you use or enter our website

1. These terms apply to the entire content of our website. If you do not accept these terms, please do not use our website. We may
update these tenms from time to time and any changes will be effecfive immediately on being set out here. Please ensure you are awarg
of the current terms. Your continued use of our website indicates your agreement fo such revised ferms.

Our Content and Copyright

2. Unless we tell you othenwise, our website and its contents are our property or licenced to us. The copyright in the content contained
on our website belongs o us or our licensors. The trademarks, including our Logo, appearing on our website are protected by the laws o

England and by intemational trademark laws.Y'ou may not distribute or reproduce the content of our website without our prior written
agreement. For requests fo use or reproduce any of the contents of our website please contact info@hopeprogramme.co.uk
Users

Prof Andy Turner 3. Pleased do not use this site f you are in any country that prohibits the use of such sites.

Head Researcher

o Cookies

@ hsx116@coventry.ac.uk

4_You agree to our use of cookies, as set dowm in our Privacy Policy.
Chat Rooms
5. If you submit content other than our material and information to our website you are solely responsible for that content and for any

claims relating to that content, whether made against us or otherwise. Whilst we do not monitor or generally exercise editorial control

This isdynamiccontent andcan be updated by the administratarsing the CMS

PAGELEMENT ARTICLE

Article_Media_ltem- an example of this format is shown below:

responsibility of the publisher of the third party website.

Furthermore, by finking to other websites, HOPE Programme in no way endorses the views or information held within such websites
and is unable o grant permission to use material found on such sites

3 HOPE Programme
.4 o

@ if you have any queries contact us by email - info@hopeprogramme.co.uk

Media ltem Type

Lorem ipsum dolor sit amet, consectetur adipiscing eit, \estibulum

us turpis erat, ut
s vehicula. Aenean
at dignissim laoreet

dui ultrices cursus. Etiam moles!
lorem nisi. Vivamus mollis sapien vi

Latest News

RESEARCH

Media Item Articleunder Disclaimer Page
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Article_News Atrticle - an example of this format is shown below:

flow to sow yoursee- ] What is the Agile Sor!

Webmail - [ogin 5 Google <X Business banking— G [-3) Webmaster Tools - - g H1Te
zZ P= % information and materials which is displayed in this website.
Tweets by atamragamm | %’

However, we are unable to provide any warranty concening the

accuracy or completeness of any information contained herein
3 HOPE Programme &
3. S ————

Links to third party websites outside this website are provided for
ctod i mormen the convenience of usrs only. HOPE Programme is unable to
provide any waranty concerning the accuracy or completeness of
any information hekd within these third party websites - this is the
responsibilty of the publisher of the third party website.

Furthermore, by linking to other websites, HOPE Programme in no way endorses the views or information held within such websites
and is unable to grant permission to use material found on such sites

et @ If you have any queries contact us by email - info@hopeprogramme.co.uk

Text Link to Privacy Page

Text for External Link to Intemet Disclaim

Browse or Download Document

News Article Type

Lorem ipsum dolor it amet, consectetur adipiscing eit. Vestibulum
sagittis erat ut mauris dignissim bibendum. Suspendisse potenti
\estibulum molis lacus lectus, sit amet pontitor ibero efficitur ac
Nunc aget sapien ultricies eros evismod euismod. Morbi rhoncus
turpis erat, ut facilisis dui ultrices cursus. Etiam molestie thoncus
vehicula. Aenean quis lorem nisi. Vivamus mollis sapien vitae erat
dignissim lzoreet

Latest News

News Article under Disclaimer page

Article_Offer an example of thiformat is shown below:

e o G373 only. HOPE Fiog & UnabRE 16 Y
provide any warranty conceming the accuracy or completeness of

any information held within these third party websites - this is the
responsibilty of the publisher of the third party website

Furthermore, by linking to other websites, HOPE Programme in no way endorses the views or information held within such websites
and is unable to grant permission to use material found on such sites

= e @ If you have any queries contact us by email - info@hopeprogramme.co.uk

Text Link to Privacy Page

Offer Type

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vestibulum sagittis erat ut mauris dignissim bibendum.

Latest News

Offer Article under Disclaimer Page
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TUTORIAL OBJECTIVE

Tocreate aMedia Item Article

TUTORIAL GUIDANCE

A. Loginto CMS (Administrators Only)
B. SelectArticlesoption from the Navigation Bar or Site Content panel as shown below:

WWWWWW

RORE | ocer
S

HOPE Programme Content Management { "~

You are logged in as an Admin, below are all the options available

[ st conen- |

CMS Landing PageselectArticlesOption from Site Content

C. This action will produce a list éfticles - refer to diagram below:

P | Can P Xiovoimt | Binbon |
Mk | Cancer
PR T SR ISR IR D ==
Articles
Below are all the articles crealed so far. Click View to view the record or click New Article to create a new one

- B e B -~ B

ContentArticle Listing
FORM CONTROLS

The form cotrols are defined as follows

Title (search by}, every Article has &itle

Article Typgsearch by}, Type of Articles are listed above

Record Typé¢search by}, Pages where an Article can be included (defined below)
To View an Article and its properties

Close the Function when Finished

To Create a New Article

oahkwNE
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RECORD TY$E
Articles can be applied to 3 specific Page Types:

a. Pageg any Page on the website
b. Homec only on the Home Page
c. Customg specially customized Page

CREATE NEMEDA ITEMARTICLE

D. Click orNew Articlebutton and Select Page Element Article (for Artithest are positioned
underneath PageNOTE: ignore Offer Details Fields. Complete the form below Selecting Media Item
for Select Article Format and Click Load Article into Preview Window.

pbgfamds | Cancer [ =~ g |

p e | p— tamo |
Create Article

Complete the form below and Submit to create a new Aricle.

Arsicie Dasalis

Record Details Offer Details (if applicable)
£ x(- L_—xé Swciuding VAT
it ] &
Seiect Az Foomat « | Advanced
Parent Trpe Reoond 10+ Group I~
M | Armciz Dae jocvmm

Page o

Routing Details

DOOU T Tene Publish Arflole™

Fuiniisn s Arcie?
Seiec: Farent Fage vl [

Ssaroh Heywords

Preview Window

Create Article form for Page Element Articles
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E. Sample Completform and Article loaded into Preview Window:

Aricie Defalls

Record Details

Magils Bam Type

Mzmls Ram

Routing Details

Ao HOP

papessinou ainour-nope

rchude BT fior escoermal linkes (=g BTTE

Preview Window

CompletedCreate Article Form

Offer Detailz (if applicable)

£ Frice :\e = Exchuding WAT™
e Advanced
Fareni Trpes Fimpord ID= Group 0=
Page b g [
DoTurrene Publish Arfiola T
" 1 J:l sh This Arsicie™

faarch Keyawords

Mediz [tem Type

Lonem Ipsam dolor T amat, consacietur adiplscing I, Vestiulum sagitis anat ul maurs

dignis=im pinangurn. Suspandises nodsetl Vestinulen molls beous lacius, S amet porsion
o afficiur sc. Munc ages saplen uiricls anos sulsmod aubsmod . Mool fonows s arat, ol
aciisis: ul UITices Cursus. Evlam molestie MOoNCUS venloula. Asnesn quis lonem nisL Vikemus
moilis Saplen vEae arat dignissim laonss:

When Article details are loaded into the Preview Window default content (image and text) is
included. This content can be edited in the Preview Window.

F. Click Create Article.

revision 1:01Z1 June 2016)
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G. Click View button to View Article. To Edit Click Edit Article.

Refer toHOPE PROGRAMME Support Mateciafgent list forfurther tutorials on creating, maintaining
and applying Articles.

ends.
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