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ARTICLES - MAINTAINING

The purpose of this section is to provide guidance for maintaining Articles.

PREAMBLE

An Article is designed to augment pages with related information. In the example below, the About
page has an Article to left (LATEST COURSE) this Article contains information that relates to another
Page namely, Courses.
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The Article (LATEST COURSE) has a link associated with Read More button which in turn will link to
related page as illustrated below:
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Article link to related page

The rationale applied to ‘Page to Article’ association is ... when | create a Page | want to consider if |
should create an Article so that it can be placed on another Page on the website. Applying this rationale
to the Example used in respect to the Home page. A website visitor when on the Home Page is made
aware of the Latest Course by the Article. Clicking More Information, routes the visitor to the Courses
Page - therefore the LATEST COURSE Article relates to Courses.

This is dynamic content and can be updated by the administrator using the CMS.

TYPES OF ARTICLES
There are several formats of Article that are defined individually below:

Article_Text_Box - an example of this format is shown below:
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This is dynamic content and can be updated by the administrator using the CMS.
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Article_Thumbnail - an example of this format is shown below:

Privacy

Copyright Infroduction

The terms “HOPEProgramme” or "us" or "we" or “our” refers to Coventry University who is the owmer of the Hope website (“website”).
Our office is the Applied Research Centre for Health and Lifestyle Interventions, Coventry University, Coventry Cv1 5FB, UK. The term
"you" refers to the user of our website. The term “terms” is includes conditions. Our website is hosted by KAJ 1515 Lid.

Disclaimer

If you use or enter our website

1. These terms apply to the entire content of our website. If you do not accept these terms, please do not use our website. We may
update these tenms from fime fo time and any changes will be effective immediately on being set out here. Please ensure you are aware
of the current terms. Your confinued use of our website indicates your agreement fo such revised terms.

Our Content and Copyright
2 Unless we tell you otherwise, our website and its contents are our property or licenced to us. The copyright in the content contained

on our website belongs to us or our licensors. The trademarks, including our Logo, appearing on our website are protected by the laws of
England and by international trademark |aws.You may not distribute or reproduce the content of our website without our prior written

Our content comes from a rich source agreement. For requests to use or reproduce any of the contents of our website please contact info@hopeprogramme.co.uk
of contributors and you wiill find

contributions inspiring and we Users

sincerely hope that you will also offer

your own knovdedge, guidance and/or 3. Pleased do not use this site if you are in any country that prohibits the use of such sites.

expenences to share with others so X
they can be inspired foo Cookies

4. You agree lo our use of cookies, as set dovm in our Privacy Policy.
Chat Rooms
5. If you submit content other than our material and information to our website you are solely responsible for that content and for any

claims relating to that content, whether made against us or otherwise. Whilst we do not monitor or generally exercise editorial control
over any cnmanlpcxlﬂ‘lm“urwellsrla hy yuuu other users, we reserve the ngmainur sole discrefion to remove any content which g

This is dynamic content and can be updated by the administrator using the CMS.

Article_Large_Image_Link - an example of this format is shown below:

A Privacy

Copyright Introduction

The terms “HOPEProgramme” or "us" or "we" or “our” refers to Coventry University who is the owner of the Hope website (‘website”),
Our office is the Applied Research Centre for Health and Lifestyle Interventions, Coventry University, Coventry CV1 5FB, UK. The term
"you'" refers to the user of our website. The term “terms” is includes conditions. Qur website is hosted by KAJ ISIS Lid.

Disclaimer

If you use or enter our website

1. These terms apply to the entire content of our website. If you do not accept these terms, please do not use our website. We may
update these terms from time to time and any changes will be efiective immediately on being set out here_ Please ensure you are aware
" ‘ m II I] of the curent terms. Your continued use of our website indicates your agreement fo such revised terms.
P t LB Our Content and Copyright

2 Unless we tell you ofhenwise, our website and fts contents are our property or licenced fo us. The copyright in the content contained
on our website belongs to us or our licensers. The frademarks, including our Loga, appearing on our website are protected by the laws of
England and by intemnational trademark laws.You may not distribute or reproduce the content of our website without our prior wiritten

CARERS OF agreement. For requests to use or reproduce any of the contents of our website please contact info@hopeprogramme. co.uk
PEOPLE LIVING =

3. Pleased do not use this site if you are in any country that prohibits the use of such sites.
w IT H Cookies

DEMENTIA

4_"You agree fo our use of cookies, as set down in our Privacy Policy.
Chat Rooms
5 If you submil content other than our material and information to our website you are solely responsible for that content and for any

ctims elafing fo that confent, whether made agains! us or olhersiss. Whist e do nol monior or generally xercse editoria control
mﬂawcumﬂm sled fo our website by I i

This is dynamic content and can be updated by the administrator using the CMS.
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Article_lcon_Link - an example of this format is shown below:

I Privacy

Copyright Infroduction

The terms “HOPEProgramme” or "us" or "we" or “our” refers fo Coventry University who is the owner of the Hope website (‘website”).
‘Our office is the Applied Research Centre for Health and Lifestyle Interventions, Coventry University, Coventry CV1 5FB, UK. The term
"you" refers to the user of our website. The term “terms” is includes conditions. Our website is hosted by KAJ I1SIS Lid.

Disclaimer

If you use or enter our website

1. These terms apply to the entire content of cur websile. If you do not accept these terms, please do not use our website. We may
update these ferms from fime fo time and any changes will be effective immediately on being set out here. Please ensure you are awar
of the current terms. Your continued use of our website indicates your agreement to such revised terms.

<o

‘Our Content and Copyright

2. Unless we tell you otherwise, our website and its contents are our property or licenced to us. The copyright in the content contained
COaSt to COaSt 'on our website belongs to us or our licensors. The trademarks, including our Logo, appearing on our website are protected by the laws

England and by intemational trademark laws.Y'ou may not distribute or repreduce the content of our website without our prior written

-agreement. For requests fo use or reproduce any of the contents of our website please contact info@hopeprogramme.co.uk

Users

3. Pleased do not use this site if you are in any country that prohibits the use of such sites.

Cookies

This is dynamic content and can be updated by the administrator using the CMS.

Article_Person_Profile - an example of this format is shown below:

Privacy

Copyright Introduction

The terms “HOPEProgramme” or "us" or "we" or “our” refers to Coventry University who is the owner of the Hope website (“website”).
Our office is the Applied Research Centre for Health and Lifestyle Interventions, Coventry University, Coventry CV1 5FB, UK. The term
"you" refers to the user of our website. The term “terms” is includes conditions. Our website is hosted by KAJ 1SIS Lid

Disclaimer

If you use or enter our website

1. These terms apply to the entire content of our website. If you do not accept these terms, please do not use our website. We may
update these terms from fime fo time and any changes will be effeclive immediately on being set out here. Please ensure you are awarg
of the current terms. Your continued use of our website indicates your agreement to such revised terms.

Our Content and Copyright

2. Unless we tell you otherwise, our website and its contents are our property or licenced to us. The copyright in the content contained
on our website belongs to us or our licensors. The trademarks, including our Logo, appearing on our website are protected by the laws o
England and by intemational trademark laws.You may not distribute or reproduce the content of our website without our prior written
agreement. For requests fo use or reproduce any of the contents of cur website please contact: info@hopeprogramme co.uk

Users
Prof Andy Turner 3. Pleased do nol use this sile if you are in any country that prohibis the use of such sites.
Head Researcher
. Cookies

hsx118; ni k
Ol s 4 “You agree to our use of cookies, as set down in our Privacy Policy.

Chat Reoms

5. If you submit content other than our material and information to our website you are solely responsible for that confent and for any
claims relating to that content, whether made against us or otherwise. Whilst we do not moniter or generally exercise editorial control

This is dynamic content and can be updated by the administrator using the CMS.
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TUTORIAL OBJECTIVE

To become familiar with CMS Article maintenance functions for locating specific Articles and
understand properties.

TUTORIAL GUIDANCE

A. Loginto CMS (Administrators Only)
B. Select Articles option from the Navigation Bar or Site Content panel as shown below:

HOPE Programme Content Management ¢

You are logged in as an Admin, below are all the options available

CMS Landing Page — Select Articles Option from Site Content

C. This action will produce a list of Articles - refer to diagram below:

win
HERE | Caneer p Liccourt [ Sinbox |

s p o
Articles

Below are all the arlicles created so far. Click View 1o view the record or click New Article 1o create a new one

- B wm B - B

Content Article Listing

FORM CONTROLS

The form controls are defined as follows:

1.

owukwnN

Title (search by) — every Article has a Title

Article Type (search by) — Type of Articles are listed above

Record Type (search by) — Pages where an Article can be included (defined below)
To View an Article and its properties

Close the Function when Finished

To Create a New Article

revision 1:01 (19 June 2016) ARTICLES - MAINTAINING - 5



HOPE — PUBLIC WEBSITE & CMS TRAINING MANUAL — ARTICLES - MAINTAINING

RECORD TYPES
Articles can be applied to 3 specific Page Types:

a. Page —any Page on the website
b. Home —only on the Home Page
c. Custom — specially customized Page

VIEW AN ARTICLE

D. Click on View (4) (see diagram above). The View is presenting the Article in a layout and position
that is representative of that of the page (with dummy content used). Three form controls are
available that include:

1. Edit Article
2. Delete Article
3. Close

P conemaenai- B vsen P snecorert. I asmn ]
View Article - Latest Course

You are currently viewing a Article. Click Edit Article to make changes or Delete Article (o delote it

Lorem ipsum dolor sit amet

.  Session2
Stress Management

2on ure 2078

View Article
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E. Click Edit Article —the action spawns a details form as shown below:

Complete the form below and Update to modify the Article.
Aticie Detaiis

Record Details Offer Details (if applicable) Preview Window

Lstest Course o £ [AFrice is Exciuding VeT?- 9
LATEST COURSE
o 7] Routing Details | | e

Session 2
Stress
Management
Week commencing:
27th June 2016

Parent Tyy Record 1D* Group 1D*
: .

o-::urrenw Publish Article?
[Zpubish tis Aol

10
Update Article

Record Details - Article Properties

ARTICLE PROPERTIES DEFINED

Article Title appears in the list of Articles available to select to add to a Page

Preview of actual Article — this format is a Text Box (see Article Types above)

Article Type/Format Selection Drop Down box

Routing Details — this is the page location or origin of the Article ... the link applied.
Some Article Type (New ltem) can display date information and is applied here

Parent Type Selector (see RECORD TYPE above)

Occurrence or Order the Article will appear if multiple Articles used

Search Keywords can be applied to Articles to augment Search Engine Optimisation (SEO)
Load Article is used when creating the Article and when modifications are made to the
properties

10. Update Article button will ensure updates are applied

WoeoNOULAEWNPR

Refer to HOPE PROGRAMMIE Support Materials content list for further tutorials on creating, maintaining
and applying Articles.

ends.
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