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ARTICLES — YOUTUBE - ADDING
INTRODUCTION

This document provides guidance for CMS Administrators to CREATE an Article in a YouTube Format and
add to a Page as a MENU ITEM and/or FOOTER ITEM.

SCOPE
The YouTube Article can be used as a Menu Item and Footer Item

EXAMPLE — MENU ITEM
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Example Article — YouTube Format (Menu Item)
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EXAMPLE — FOOTER ITEM
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Example Article — YouTube Format (Footer Item)

DEFINITION

A YouTube format Article when created has a default YouTube Video embedded and then Edited to
replace the default with the required YouTube video. When played the video will run in the assigned
window or can be set full screen using a control on the interface as shown in the guidance.

GUIDANCE
CREATE an Article YouTube

1. Loginto CMS
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2. Observe Dashboard, Select Articles from Site Content (see below)

@ Intercounty Content Mz X+ — X
& O intercounty.org.uk v = 7 O

Intercounty Truck & Van

Mercedes-Benz —— Locations & Contact ——

New Vans New Trucks Articles Contact Log Out

Intercounty Content Management Studio

You are logged in as an Admin, below are all the options available

Vehicles Site Content Contact

New Vans, New Trucks and Used Pages, Articles and Mastheads Depots, Team Members and Enquiries

Site Content ~
Pages
Articles

Masthead Images

131

B & x F@ wg © ps S ~8 v &8 07/07/2016

CMS — Dashboard

3. Click New Article > Select Menu Item (see below)

@ Articles - Intercounty Tn X -+ — pe
& > 0O intercounty.org.uk > = 7 0

Intercounty Truck & Van

Mercedes-Benz —— Locations & Contact ——

Dashboard New Vans New Trucks Contact Log Out

Articles

Below are all the articles created so far. Click View to view the record or click New Article to create a new one

Title Article Type Record Type
Search by Article Type v Search by Record Type ~
# Title Article Type Record Type Record Id Group Occurrence View
74 Steve Hunt Person Profile Contact 0 0 1

Kevin Taylor Person Profile Contact 0 0 3

Menu Item Article

Close

11:39

D B & %2 F3a w3 © & = ~ 8 o z B 07/07/2016

Articles Page
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4. Complete the Article Form by:

Type Title

Select YouTube Format

Click — Load Article into Preview Window

Observe default Video loaded into Preview Window
Click Create Article

a.
b.
C.
d.
e.

{
r

£ Intercounty Truck & Van
A Mercedes-Benz —— Loeations & Contact

Ceashibeand Mew Vana Comtact Log Out

Create Article
Complets the form below and Sulboemt to create a new Article.

Anticie Detalla

. . i . Praview Window
Record Details o Offer Detenlz {if applicable) _—
Teat T Article £ B Price |a Excluding VAT?*
YouTube Video o

Load Article Mo Preview Winou s &

Advenced
Parent Type* Group I0*

u i

Publizh Article?*

H Publish this Anticla?

Article Details Form
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5. Locate the Article created from Article Listing & Click View (refer to diagram below)

Articles

Below are all the articles created so far. Click View to view the record or click New Article to create a new one

Title Article Type Record Type
YouTube Video ~ Search by Record Type o
# Title Article Type Record Type Record Id Group  Occumrence View
274 YouTube YouTube Video Page 0 0 1
276 Test YT Article YouTube Video Page 0 0 2 ( | )
275 VanExperience 2016 YouTube Video Page 0 0 3

11to 3 of 3 Articles n
Articles Listing

6. Click Edit Article button (see diagram below)

W VIEW ArTcie - Intercoun. A e = L A

&~ O intercounty.org.uk m <% =

View Article - Test YT Article

You are currently viewing a Article. Click Edit Article to make changes or Delete Article to delete it.

Lorem ipsum dolor sit amet

ResponsiveWebDesign M.i.
This is a dummy page, the articles you are working on eor viewing appear on the ||ghl° = s E\
el n

Sed molestie, neque a lobortis scelerisque, lectus nulla molestie lorem, quis finibus leo leo a turpis. Vivamus 3
luctus rhoncus ipsum, et varius mi tincidunt vitae. Suspendisse id malesuada odio, ut tincidunt quam. Etiam et .
commedo nisl, accumsan rhoncus dolor. Suspendisse a tortor id lacus varius lacinia. Nunc interdum, enim at

vestibulum accumsan, lectus metus cendimentum lectus, ut convallis sapien tortor a lectus. Etiam omare est

ligula, quis posuere lacus pulvinar in. Suspendisse at nunc eget mi aliquam eleifend. Class aptent taciti sociosqu

ad litora torquent per conubia nostra, per inceptos himenaeos.

Fusce ut ultricies dolor. Morbi ac diam diam. Pellentesque sagittis lobortis tellus, quis auctor quam interdum
eget. Etiam nibh nibh, dapibus a maximus a, ullamcorper nec nisl. Etiam vitae neque ut elit suscipit suscipit.
Maecenas in consequat sem. Suspendisse volutpat eros vitae aliquam interdum. Class aptent taciti sociosqu ad
litora torquent per conubia nostra, per inceptes himenaeos

Cras fermentum, dui in hendrerit elementum, ex est maximus lorem, ac tristique nunc tortor in mauris. Phasellus
pharetra ultrices nibh, a convallis diam. Quisque convallis turpis justo, quis ultricies massa imperdiet a. Donec

egestas lobortis nisl, a porta lacus hendrerit ac. Pellentesque ut justo ac lorem gravida maximus non sed felis. In
at placerat ipsum, nec iaculis lacus. In hac habitasse platea dictumst. Integer ipsum lacus, eleifend ut mi ornare,

feugiat accumsan lectus. Praesent nec gravida ante. Vestibulum finibus maximus tortor, a interdum doler
convallis sit amet. Maecenas tellus ipsum, scelerisque non metus vitae, pulvinar viverra est

@Amcla) Close

Article Edit View
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7. Observe Edit Article Window — Click on Video (in Preview Window)

Record Details
Test YT Article

YouTube Video

Advanced

Parent Type* Record ID* Group ID*

Page - 0 0

Occurrence* Publish Article?*

2 Publish this Article?

Search Keywords

Enter Keyv

Article Edit Window

8. Observe IFrame Properties form

Record ID* Group ID*

Search Keywords

IFrame Properties Form

revision 1:01 (July 2016)

Preview Window

Offer Detalls (if applicable)

£

[ Price is Excluding VAT?*

Load Article into Preview Window @

Update Article

IFrame Properties
Advanced

General

URL

| /www.youtube com/embed/t526Lt_07z§3 |

Width
640

Height
360

[ Enabie serollbars

MName

Long Description URL

Alignrmznt
=not set>

[ show frame barder

Advisory Title Paragraphs: 2, Words: 0
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9. In another Browser Window, go to www.youtube.com and locate required Video. Click on Share
(A) and Click on Embed (B)

&« - 0O |E] youtube.com/watch?v=jnB61XfZAWA

9 ooy from YouTube, a

=3 (" Tube j wanexperience live

Embed Email
FOE0sace DaEc R
[https:#youtu be/inBEIXFZAWA |

Startet 000

Publichad on 25 Fab 2016
o

Obtaining the Required URL

10. Refer to the diagram below — having Clicked on A and B, Copy the URL as shown in C

Mercedes-Benz Van Experience Live 2016
7 ? \ Orwell Truck & Van

" 615 views
-+ y Share e More gz o

sr\_B// Embed Email
<iframe width="560" height="315" sr C R e T T BT T A AWEE frameborder="0" allowfullscreen></iframe> ®
SHOW MORE
Published on 25 Feb 2016
Mur mctarnare ara an divarcn Ao tha naccihilitine Af radal miies Marandae Dans e neaond o affar cammn af thaeoa unhinlae far tha ol ada fant

Obtaining the Required URL
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11. Paste the URL into the IFrame Properties Form (8. A) NOTE include //
12. Click OK
13. Click Update Article

Adding to Page as a MENU ITEM

14. Select Page for Adding Menu Item Click on appropriate Content button

Mercedes-Benz

New Vans New Trucks Articles Contact Log Out

Content Pages

Below are all the content pages created so far. Click View to view the record or click Create Page to create a new one

Page Trtle Section
Legal v
# Page Title Section Occurrence  Routing Type Published? Nav? Routing Content
15 Accessibility Legal 1 Standard Page Yes Yes
16 Privacy Policy Legal 2 Standard Page Yes Yes
17 Legal Notice Legal 3 Standard Page Yes Yes C}
18 Terms and Cenditions Legal 4 Standard Page Yes Yes
86 Home Page Carousel Legal 5 Standard Page No No
a7 Sirn Mlan = g Purtam Dann Vo Var

Close

Page Listing

15. Click on Edit Page Features and Select Menu Items

@ View Page - Intercounty X | [5] Mercedes-Benz Van Experie | S View Page - KAJ ISIS Limitec | -+ - X

& O intercounty.org.uk O %

\ Intercounty Truck & Van
-y Mercedes-Benz —— Locations & Contact ——

Dashboard New Vans New Trucks Articles Contact Log Out

View Page

You are viewing a Page. Use the options below to make changes, click Delete to delete the page.

Terms and Conditions
Validity and Application MG
Nothing herein contained is intended by the Company to negate or limit any right in law which cannot lawfully be TRy
50 negated or limited and if it should be held by & court or other competent jurisdiction that any of these terms Legal Notice
== conditions has that effect, then part or parts shall be severed from the remainder which shall continue in full
N e and effect
Lending Page Aricle Site Map
Thumbnail Adticle these Terms and Conditions:
Statement
Thumbnail Image Lin atract - Shall mean the transaction between the Company and the Customer
g mpany - Shall mean Intercounty Truck and Van Limited
stomer - Shall mean the person, firm or company identified as ordering goods or services
ent Articlas) 5 _ Shall mean every, or e context 5o requires, any item of whatsoever nature (truck, van, lorry,
o Articles) ts, accessories, mechanical services), which the Customer buys or has agreed to buy from the Company
Reloted Poges ler this transaction

Site Features “ormation of Contract/Transaction

Edit Page - Edit Page Features Close

Edit Page Features
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16. Observe Menu Items Layout Page, Click on Add Image

Terms And Conditions - Menu Items

Below are all of the ltems that appear on this Page. Click Add ltem to add a record into the listing. Change the order of the Items by
dragging up and down.

Lorem ipsum dolor sit amet

o . i o i 0 Records
his is a dummy page, the articles you are working on or viewing appear on the right 4]

Sed molestie, neque a lobortis scelerisque, lectus nulla molestie lorem, quis finibus leo leo a turpis. Vivamus
luctus rhoncus ipsum, et varius mi tincidunt vitae. Suspendisse id malesuada odio, ut tincidunt quam. Etiam et
commedo nisl, accumsan rhencus dolor. Suspendisse a tortor id lacus varius lacinia. Nunc interdum, enim at
westibulum accumsan, lectus metus condimentum lectus, ut convallis sapien tortor a lectus. Etiam ornare est
ligula, quis posuere lacus pulvinar in. Suspendisse at nunc eget mi aliquam eleifend. Class aptent taciti sociosqu
ad litora torquent per conubia nostra, per inceptos himenaeos.

Fusce ut ultricies dolor. Morbi ac diam diam. Pellentesque sagittis lobortis tellus, quis auctor quam interdum
eget. Etiam nibh nibh, dapibus a maximus &, ullamcorper nec nisl. Etiam vitae neque ut elit suscipit suscipit.
Maecenas in consequat sem. Suspendisse volutpat eros vitae aliquam interdum. Class aptent taciti sociosqu ad
litora torquent per conubia nostra, per inceptos himenaeos.

Cras fermentum, dui in hendrerit elementurn, ex est maximus lorem, ac tristique nunc tortor in mauris. Phasellus
pharetra ultrices nibh, a convallis diam. Quisque convallis turpis justo, quis ultricies massa imperdiet a. Donec
egestas lobortis nisl, a porta lacus hendrerit ac. Pellentesque ut justo ac lorem gravida maximus non sed felis. In
at placerat ipsum, nec iaculis lacus. In hac habitasse platea dictumst. Integer ipsum lacus, eleifend ut mi ornare,
feugiat accumsan lectus. Praesent nec gravida ante. Vestibulum finibus maximus tortor, a interdum dolor
conwallis sit amet. Maecenas tellus ipsum, scelerisque non metus vitae, pulvinar viverra est

Menu Items Layout Page

17. Select the appropriate Article from YouTube Video category in the listing

@ Terms And Conditions - X [ Mercedes-Benz van Experiz | <\ View Page - KAJ ISIS Limitec | + - x

& = O ‘ intercounty.org.uk

Add a ltem into this Page

SO oo
Kayleigh Malins
Keith Butters
Kevin Maplethorpe
Kevin Taylor
Leanne Walsh

Lee Faulkner
Lewis Moore
Lewis Moore

Mark Bristow
Mark Stockham
Matt Fiore
Matthew Dashwood-Smyth
Nick Dunkley

Paul Fiore

Paul Hind

Paul Slater

Phil Stafford
Roger Link

Russ Poole
Stephen James
Steve Kidney
Steve Skinner
Thomas Helland
Tim Sutcliffe

YouTube Video
Test YT Article
VanExperience 2014
YouTube

Selecting appropriate Article
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18. Observe result of selection

Lorem ipsum dolor sit amet

This is a dummy page, the articles you are working on or viewing appear on the right Q

Sed molestie, neque a lobortis scelerisque, lectus nulla molestie lorem, quis finibus lea lec a turpis. Vivamus
luctus rhoncus ipsum, et varius mi tincidunt vitae. Suspendisse id malesuada odie, ut tincidunt quam. Etiam st
commedo nisl, accumsan rhoncus dolor. Suspendisse a tortor id lacus varius lacinia. Nunc interdum, enim at
vestibulum accumsan, lectus metus condimentum lectus, ut convallis sapien tortor a lectus. Etiam ornare est
ligula, quis posuere lacus pulvinar in. Suspendisse at nunc eget mi aliquam eleifend. Class aptent taciti sociosqu
ad litora torquent per conubia nostra, per inceptos himenaeos.

o
1 Records

Fusce ut ultricies dolor. Morbi ac diam diam. Pellentesque sagittis lobortis tellus, quis auctor quam interdum
eget. Etiam nibh nibh, dapibus a maximus a, ullamcorper nec nisl. Etiam vitae neque ut elit suscipit suscipit
Maecenas in consequat sem. Suspendisse volutpat eros vitae aliquam interdum. Class aptent taciti sociosqu ad
litora torquent per conubia nostra, per inceptos himenaeos

Cras fermentum, dui in hendrerit elementum, ex est maximus lorem, ac tristique nunc tortor in mauris. Phasellus
pharetra ultrices nibh, a convallis diam. Quisque convallis turpis juste, quis ultricies massa imperdiet a. Donec
egestas lobortis nisl, a porta lacus hendrerit ac. Pellentesque ut justo ac lorem gravida maximus non sed felis. In
at placerat ipsum, nec iaculis lacus. In hac habitasse platea dictumst. Integer ipsum lacus, eleifend ut mi ornare,
feugiat accumsan lectus. Praesent nec gravida ante. Vestibulum finibus maximus tortor, a interdum dolor
convallis sit amet. Maecenas tellus ipsum, scelerisque non metus vitae, pulvinar viverra est

Menu Items Layout Page
19. Check on Public Page
Adding to Page as a FOOTER ITEM

20. Click Close to return to View Page
21. Click on Edit Page Features and Select Footer (of Menu Articles)

@ View Page - Intercounty X | [5] Mercedes-Benz Van Experie | < View Page - KAJ ISIS Limitec

&« O intercounty.org.uk.

+ -

[ntercounty Truck & Van
Mercedes-Benz ns & Contact ——

Dashboard New Vans Articles

View Page

You are viewing a Page. Use the options below to make changes, click Delete to delete the page.

Terms and Condi

Validity and Application Accessibility

Pri Poli
Nothing herein contained is intended by the Company to nagate or limit any right in law which cannot lawfully be vacy Folicy

50 negated or limited and if it should be held by a court or other competent jurisdiction that any of these terms Legal Notice
=~ conditions has that effect, then part or parts shall be severed from the remainder which shall ¢ ue in full

) se and effect
Landing Page Article . Site Map
Thusmbnail Article hese Terms and Conditions:

N Statement
humbnail Imegs Link atract - Shall mean the transaction between the Company and the Customer

mpany - Shall mean Intercounty Truck and Van Limited

stomer - Shall mean the person, firm or company identified as ordering goods or services.

ods - Shall mean every, or where the context so requires, any item of whatsoever nature (truck, van, lorry,
ts, accessories, mechanical services), which the Customer buys or has agreed to buy from the Company
ler this transacticn.

lricles)

Site Featuras “ormation of Contract/Transaction

Edit Page « Edit Page Features = Close

View Page
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22. Observe Footer (of Menu ltems) Layout Page. Click Add Image button.

Terms And Conditions - Footer (of Menu Items)

Below are all of the ltems that appear on this Page. Click Add ltem to add a record into the listing. Change the order of the ltems by
dragging up and down.

0 Records

{_ Add Iem, Close

Footer (of Menu ltems) Layout Page

23. Select the appropriate Article from YouTube Video category in the listing

@ Terms And Conditions - X | ] Mercedes-Benz Van Experie | =& View Page - KAJ ISIS Limiter | -+ - x
£ = O | ntercomyoguk O¥*x| = % &

Add a ltem into this Page

Kayleigh Malins
Keith Butters
Kevin Maplethorpe
Kevin Taylor
Leanne Walsh
Lee Faulkner
Lewis Moore
Lewis Moore
Mark Bristow
Mark Stockham
Matt Fiore
Matthew Dashwood-Smyth
Nick Dunkley
Paul Fiore
Paul Hind
Paul Slater
Phil Stafford
Roger Link
Russ Poole
Stephen James
Steve Kidney
Steve Skinner
Thomas Holland
Tim Sucliffe
YouTul
Test

Article
VanExperience 2016
YouTube

i m A T E 8 2 Fa O g ©

Select appropriate YouTube Video Article
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24. Observe Result

r Mercedes-Benz — Locarions & Comact ——

Dashboard New Vans ew Trucks e g Contact Log Out

Terms And Conditions - Footer (of Menu Items)

Below are all of the ltems that appear on this Page. Click Add Item to add a record into the listing. Change the order of the ltems by
dragging up and down

E

Mercedes-Benz MamExpe...

1 Records

Result Footer (of Menu ltems)

25. Check on Public Page

ends.
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